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1. Introduction 

1.1 Document Overview 

The purpose of this document is to demonstrate how GRFP applicants submit a fellowship 
application for the 2021 GRFP Fellowship Competition. 
 

2. Proposal Process Screenshots 

2.1 Graduate Research Fellowship Program Home Page 

Applicant selects ‘Register Here’. 
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2.2 Rules of Behavior 

Applicant checks box and selects ‘Accept’. 
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2.3 Application Guidelines 

Applicant selects ‘Register’. 
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2.4 Register User 

Applicant selects ‘Submit’. 
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2.5 Welcome Applicants 

Applicant selects ‘Prepare Application’. 
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2.6 Application E-Signature 

Applicant checks box and selects ‘Continue to Application’. 
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2.7 Prepare Application / Instructions 

Applicant selects ‘Continue’. 

 

 
 

2.8 Prepare Application / Personal Information 

Applicant selects ‘Save and Continue’. 
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Applicant selects ‘Open Researcher and Contributor ID (ORCID)’ hyperlink on the above page. 
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2.9 Prepare Application / Education and Work Experience 

Applicant selects ‘Save and Continue’. 
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Applicant selects ‘Privacy Act Notice’ hyperlink on this page. 
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Applicant selects ‘Add New’ under Education on this page.  
Additional fields may be displayed depending on applicant answers. 
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If Applicant answers 'Yes' to "Are you or were you enrolled in a degree-granting program at this 
institution?" 
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If Applicant answers 'Yes' to "Did you complete the degree?" 
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If Applicant answers 'Yes' to "Does your school use grades?" 
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Applicant selects ‘Upload’ hyperlink under Education on this page. 
 

 
 
Applicant selects ‘Add New’ under Other Experience on this page. 

 

 
 

If Applicant answers 'No' to "Is your Fellowship/Scholarship/Teaching/Work Experience ongoing?" 
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2.10 Prepare Application / Proposed Field of Study 

Applicant selects ‘Save and Continue’. 
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If Applicant answers 'Yes' to "Is your proposed graduate study interdisciplinary?" 
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2.11 Prepare Application / Proposed Graduate Study 

Applicant selects ‘Save and Continue’. 
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2.12 Prepare Application / References 

Applicant selects ‘Continue’. 

 

 
 

Applicant selects ‘Add New’ on this page. 
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Applicant adds three references. 
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2.13 Prepare Application / Personal, Relevant Background and Future Goals 
Statement 

Applicant selects ‘Continue’. 
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2.14 Prepare Application / Graduate Research Plan Statement 

Applicant selects ‘Save and Continue’. 
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2.15 Prepare Application / NSF GRFP Program Information 

Applicant selects ‘Save and Continue’. 
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Applicant selects ‘Add Advisor’ hyperlink on the above page. 
 

 
 

2.16 Prepare Application / Submit Application 

Applicant selects ‘Continue’. 
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2.17 Errors/Warnings – With Errors 

Applicant selects ‘Cancel’. 
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2.18 Errors/Warnings – No Errors 

Applicant selects ‘Continue’. 
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2.19 Application E-Signature 

Applicant certifies and selects ‘Sign and Submit Application’. 
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2.20 Confirmation 
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3. Miscellaneous Functions 

3.1 View/Print Application 

Applicant selects ‘View/Print Application’ from Welcome Applicants Home Page. 
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Applicant selects first ‘View PDF’ on the above page. 
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3.2 Check Application Completeness 

Applicant selects ‘Check Application Completeness’ from Welcome Applicants Home Page. 
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3.3 Manage References 

Applicant selects ‘Manage References’ from Welcome Applicants Home Page. 
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3.4 Check Application Package Status 

Applicant selects ‘Check Application Package Status’ from Welcome Applicants Home Page. 
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Applicant selects ‘View Your Application Package Status’ hyperlink on the above page. 
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4. Reference Writer Screen Shots 

4.1 Reference Letter Writer Login Page 

Reference Writer enters credentials and selects ‘Log In’. 
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4.2 Submit Reference Letter 

Reference Writer selects ‘Start’. 
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4.3 Reference Writer / Prepare Submission of Letter of Reference 

Reference Writer selects ‘Continue’. 
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4.4 Reference Writer / Select Confidentiality 

Reference Writer selects ‘Continue’. 
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4.5 Reference Writer / Upload and Accept Letter of Reference 

Reference Writer uploads letter of reference. 

 

 
 

4.6 Confirmation 

 




